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ITosokenne
0 WKoJAbHOM GubIMOTeYHOM (oHIe YUeOHHKOB, NOpsiAKe ero popMupoBanus,
y4eTa, HCMOJb30BAHHS H o0ecneyeHHus COXPAHHOCTH

1. O6mHe mo10KeHHsA

1.1. Jlannoe Ilonoxenue paspaboraHo B cooTBeTcTBHM ¢ DezepanbHBIM
3akoHOM Ne 273-®3 ot 29.12.2012 «O6 obpasoBanuu B Poccuiickoii denepaunmny,
denepanbHbiM 3aK0HOM 0T 29.12.94 Ne 78-03 «O OubnroTeyHOM JAeiie» B pelaKLHH
ot 1 mas 2019 r., [Tpukasom Munucrepersa KyisTyps! Poccuiickoii ®enepaimu ot 8
okTa6ps 2012 roga N 1077 «O6 yrtsepxaenun Ilopszka ydera JOKYMEHTOB,
BXOMALIMX B cocTaB Gubnnoreynoro donpa» ¢ M3MeHeHusMu Ha 2 ¢espans 2017
roja, nucekMoM MuHuctepcTBa obpaszosanus u Hayku P® ot 16 mas 2018 r. Ne 08-
1211 “O6 wucnonb3oBaHuKM y4eOHMKOB M yueOHBIX MocoOHii B 0Opa3oBaTesbHOM
nesiTellbHOCTH, a TakkKe YCTaBOM 00pa30BaTelIbHOM OpraHu3aluM M JIpyruMu
HOPMAaTHBHBIMH MPaBOBBIMH aKTaMH Poccuiickoi Denepanuu,
periaMeHTHPYIOIHMH J1eSTeIbHOCTh OpraHu3alLuii, OCYIIECTBISIOIINX
00pa3zoBaTebHYIO IEATEIbHOCTb.

1.2. Hacrosimee Ilonoxenue o mkoabHOM Oubauoreunom douue (nanee —
ITonoxkeHHe) ompejensieT MOpsSAoK yvera OubanmoreuHoro (oHAa M MEXaHU3M
hOpMHpPOBaHHSA, COXPAHHOCTH K IIPEJOCTAaBIEHHS B TOJb30BaHHE Yy4eOHUKOB,
y4eOHBIX ~ MocoOuil,  y4eOHO-METOIMYECKMX  MaTepHaloB  O0y4alomIMMCs
oOpasoBaTelbHOIM OpraHuM3alMu (Janee — I[IKOJa), OCBAWBAKOLIMM OCHOBHBIE
obpaszoBaTe/bHbIE TMPOTPaMMbl B MpefiesiaXx (eepaibHBIX roCyaapCTBEHHbIX
oOpa3oBaTe/lbHBIX CTAHAAPTOB, a TaKKe 3aKperuisieT OTBETCTBEHHOCTh BCEX
YYaCTHHKOB 00pazoBaTeIbHON JesATeIbHOCTH.

1.3. Llensto HacTosmero IlojoxeHusi SBISETCA CO3JaHUE YCIOBHH IS
MaKCHMaJbHOrO obecreueHuss ydeOHOM muTepaTypoil 0OydarolMXcs MIKOJBI,
[OBBIICHUE OTBETCTBEHHOCTH MEJAaroriyeckoro KOIIEKTHBA H CeMbH 3a
MpaBH/ILHOE, PAlMOHAIBHOE HCIO/Ib30BaHHE IIKOIBHBIX YYEOHHKOB, OpraHu3alus
paboTsl cpead OOYUalOIIMXCH M WX pOAMTENeH MO0 BOCIHMTAHHMIO OCO3HAHHOrO,
GepeKHOTO OTHOLICHH K yHeOHHKY.

1.4. Yuer noKyMeHTOB 6uGIMOTEYHOro (JOH/A ABJISETCS OCHOBOM OTYETHOCTH
M TUTAaHUPOBAHMS JIESATENBHOCTH OMOGIMOTEKH, CriocoOcTByeT OOEcreyeHHIo ero
COXPaHHOCTH.




2. ®opmupoBanne Gonia yuebHHKOB
H MOPs/I0K yueTa (onaa yaebHoi auTepaTyphl

2.1. KomnnexktoBanue yuebHoro ¢oxza 6MOMMOTEKH IIKOJIBI MPOUCXOANUT HA
OCHOBE  eXerojHo yTBepxaaembix  DenepaibHbIX nepedHeil  y4eOHHMKOB,
JOMYIIEHHBIX K WCIOJb30BAHMIO MPH peanu3alii HMEIOUnX rocy/1apCTBEHHYIO
AKKPEINTALMI0 00pa30BaTENbHBIX MPOrpaMM Ha4aIbHOTO obuiero, OCHOBHOIO
obmero, cpeaHero  obmero  oOpasoBaHus, nepeyHel  OpraHM3alui,
OCYIIECTBIAIOLIMX ~ BBITYCK  y4eOHBIX nocoGuii, KOTOpble JOMyCKAlTCA K -
HCTIONB30BAHMIO TIPH pealu3allii MMEIOUMX TOCYJapCTBEHHYIO aKKPEAUTALMIO
oGpa3oBaTenbHBIX MporpamMM. Exeromuo yTBepAAaeTCs MEPEHCHb yueOHHUKOB U
yueGHBIX 110coOHi 06pa3oBaTelbHON OpraHH3alliy.

2.2. O6pasosaTenbHas OpraHW3alMa CaMOCTOATEIbHA B BbIOOpE W
Orpe/ie/IeHHH:

« KOMIUIeKTa  YyueOHUKOB,  y4eOHbIX nocobui,  y4eOHO-METOIMYECKUX
MaTepHasioB, 00ecreYHBaIONMX MpernoaaBaHue y4eOHOro npenMmera, Kypea,
JMCLMIUIMHEI (MOZY ),

« cpeactB o0y4yeHHs W BOCIHTAaHHS. BriGop cpenctB oOydeHHs M BOCTIMTAHHA
onpenensercs — creuduKoi  CcolepkaHhi M hopmoi OpraHu3alnH
00pa3oBaTeIbHON e TeIbHOCTH.

2.3. Tlononxenue ydebHoro ¢onma obecreuuBaeTcs 3a CHET CpeACTB
denepalibHOro,  PerdoHaIBHOTO, MYHHLMAIIATBHOTO GiomkeroB  (c1.35, mn.2
®eepanbHoro 3akona «O06 oOpa3oBaHUK B Poccuiickoit Menepatnmn»).

24. B uensix obecriedeHns oOydarommxcs —y4yeOHHKaMH, yueOHBIMH
[TOCOOMAMHE 1IKOJIa MOXKET B3aNMOJeHCTBOBATE C APYTrHMMH o61eo6pazoBaTe/IbHBIMH
opraHM3alUsIMy paiona, YpaBieHHeM o6pa3oBaHusl..

2.5. HenmocpejacTBeHHOE PYKOBOACTBO H KOHTPOIIb paboTbl MO CO3JAHHIO H
CBOEGBPEMEHHOMY TIOTIOIHEHHIO GHOTHOTEUHOTO doHma UWIKONBHBIX Y4eOHHKOB
OCyILEeCTBIseT AUpeKTop 06pa3oBaTeIbHON OpraHu3aluy.

2.6. Jlngs >QdexTHBHOH OpraHu3aluy 00pa3oBaTeIbHOH EATEIbHOCTH
pcnonp3yercs  yueOHO-MeTou4eCcKoe obecrieyeHue M3 OJHOM  MpeaMeTHO-
METOAMYECKON JIHHUU.

2.7. Tlpouecc paboTel MO (HOPMHUPOBAHHIO donga yueOHON AUTEPATYPEI
BKJIIOYAET CJICAYHOIIHE ITalbl:

« paboTa MefarorHyecKoro KOJUIEKTHBA C dejiepanbHBIM NEpeUHeM Y4eOHHKOB,
JOTYIIEHHBIX K HCTIONB30BAHUIO B 00pa30BaTeIbHBIX OPraHU3alnsX,

« MOArOTOBKAa CIMCKA yueGHUKOB, MJAHMPYEMbIX K HMCMONB30BaHHIO B HOBOM
y4yeOHOM roly;

« TIpeloCTaBlEHHE  CIIUCKA yue6HukoB [lenaroruyeckomy — COBeTy  Ha
COTJIacOBaHUE U YTBEPKICHUE,

« JMArHOCTHKA YPOBHS 00GECredeHHOCTH 00y4alomXCs y4eGHO#H nuTepaTypoi

Ha ClIe/lyIoNMi y4eOHbIH ro B COOTBETCTBHH C KOHTHHICHTOM oOyuaroiuxcs,
COCTaBJIeHHE NMEPCIIEKTUBHOrO MjiaHa KOMIMIEKTOBAHHA yuyebGHOro Gonua;
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oopmienve 3akaza y4eGHHKOB M y4eOHBIX MOCOOHMH B COOTBETCTBHM C
YTBEPIK/IEHHBIM CIIUCKOM Y4EOHUKOB M MJIaHOM KOMIIEKTOBAHHS;
MpoBe/ieHie ayKIMOHA W 3aKJI0YeHKe J0roBopa ¢ MOCTABIIMKOM O 3aKyIlKe
y4eOHOI nTuTepaTyphbi; '
TIPHEM M yueT BHOBb MOCTYNHBILIEH yueOHOH THTepaTyphl B oubnuoTexy.
2.8. BubnuoreuHslit (GOHI IIKOIBHBIX YYEOHHKOB YYHTHIBACTCA H XPaHUTCH
OTJIE/IBHO OT OCHOBHOTO (DOH/IA LIKONBHOM OUOIHOTEKH.

2.9. K ubruomeunomy ondy yuebnoii numepanypot (yiebnomy Gonuy)
oTHOCATCS  ydeOHukm, ydeOHble  mocobusi, opdorpapuueckue  CIOBapH,

MaTeMaTHueckue TAGIHIBl, COOPHHKH YNpaKHEHHH W 3a/ad, MPaKTHKyMBI, KHHIH

JUIS YTEHUS, XPECTOMATHH, paboune TeTpasu, aT/1ackl, KOHTYPHbIC KapThbl B I1€4aTHOM
M SNEKTPOHHOM  BHJE, COJepXaHWe  KOTOPBIX  OTBE4aeT TpeGoBaHHAM
roOCy1apCTBEHHBIX oOpa3oBaTelbHbIX CTaHapTOB, obecrieunBaroIUX
MPEEeMCTBEHHOCTh ~ M3YYEHMs  [MCUMILUIMH M CHCTEMAaTH3UPOBaHHEIX  TIO
oOpa3oBaTenbHBIM 001aCTsM.

2.10. JlokyMenTsl, Bkmouaemble B (oHn Gnbmmorexw, mapkupyiorcs. Ilpu
3TOM MOTYT ObITh HCIIOJb30BAHBI LITEMIENH, KHHKHbIE 3HAKH, WHINBHIyalbHBIC
LITPUXOBBIE KOJIbl, APYTHe BUIBI MAPKHPOBKH.

2.11. JIoKyMeHTHI MOCTYNaloT B OMGIMOTEKY M BKIIOYAIOTCS B OnOIMOTEeUHBIH
(OHA B pe3yibTaTe MOCTAaBKM O0s3aTENBHOIO IK3IEMIUIAPA, MOKYIKH (TTO/ITHCKH,
o6MeHa, JapeHHMs, [OYKEPTBOBAaHHMS, KOMHUPOBAHHA OPUIHHANOB M3 dbonaa
oudnuoTexku). JlOKyMEHTbI, MOATOTOBICHHbIE K TPHEMY B GubnuoTeunsii Gouma,
[oJIBepraroTes nepBuyHoH 06paboTke U MHAMBU/YATLHOMY YHETY.

2.12. JlokyMeHTBl TNpPUHUMAIOTCS [0 TNEPBUYHBIM YYETHBIM JIOKyMEHTaM
(HaknaaHasi, aKT), BKIFOYAIOLIMM CITHCOK MNOCTYTIJICHUH.

2.13. TlpreM JOKYMEHTOB OT 4MTaTeleil B3aMEH YTEPAHHBIX H NPH3HAHHBIX
PABHOLIEHHBIMU yTpayeHHBIM, ODOPMIIAETCS aKTOM Q NPUEME JIOKYMEHTOB B3aMeH
yTepsHHBIX. B akTe ykaspiBaeTcs (hamuins, WHHLMAJIbLI 4UTATENsl, CBCIACHUA 00
YTepAHHBIX W3NAHUAX (PErMCTPAUMOHHbBIH HOMEp, KpaTKoe oubnuorpaduyeckoe
ONMMCAHME M3JaHMA, LEHA) CBeJeHHs O TNpPUHATBIX H3JaHuAX  (KpaTkoe
Gubauorpapuueckoe  OMMCAHWe  M3JaHMs, LeHa), TOAMMCH 4uTaTels M
MPHHAMAIOLIEN CTOPOHBIL.

2.14. Vuér Oubnuoreynoro ¢oupa ydeOHOH nMTEPAaTYphl OTpaxkacT
nocTyIieHne, BoIGbITHE, OO0 BelHuMHY (GOHJA y4eOHHKOB, H CITYXHT OCHOBOIA
ero TMpaBUILHOrO (HOPMUPOBAHHS, LENEBOTO HCIONB30BaHUA M  COXPaHHOCTH,
OCYILECTBIIEHUS] KOHTPOJIA 3@ HATUYHEM H IBUIKEHHEM y4eOHHKOB.

2.15. Tlpouece yuera Gubnuoreunoro (omna y4yeOHHKOB BKIIOUACT: IpPHEM,
[ITeMresieBaHHe, PErMCTPallfio MOCTYIUIEHHs, PpaclpeleNeHus Mo  KiaccaM,
BBIOBITHSA, @ TAKIKE TOJIBE/IEHHE HTOTOB JIBWKEHNUS (OH/IA 1 ero MPoBEpKY.

2.16. Bce onepalidu MO y4eTy MPOM3BOAATCS OMONHOTEKAapeM MWIIH JIMLOM,
OTBETCTBEHHBIM, CTOMMOCTHBIH yueT Beiercs Oyxrantepueil, obcmyKuBarouleH
mkony. WHpentapusauus ydyeGHoro ¢omaa M cBepka JaHHbIX OuOnmMoTeKn
GyXraaTepuy MPOBOIUTCS €KEro/HO.
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2.17. Yuer yueGHO# nuTEpaTyphl OCYIIECTBJISETCH rPYNHOBLIM criocoboM H
netcs B «KHHre cyMMapHOro y4eTay (nanee - KCY) u (u1n) 37eKTPOHHOM BHJIE.
CV yueGHUKOB XpaHHTCA B OHOIHOTEKE OCTOSHHO. , :

2.18. MnpuBuayanbHbil (TpynmoBoi) yder yueOHMKOB OCYIIECTBIACTCS B
KapToTeKe yyeTa yqeGHMKOB Ha KaTalOXKHBIX KapTOUKaX CTAHIAPTHOrO pasMepa. Ha
KapTOYKe yKa3blBAeTCs PErMCTPALMOHHBIH HOMED, oubnuorpaduueckoe OMUCcaHHe
yueOHMKa, CBEJCHHS O KOIHYECTBE MOCTYMHBIIMX y4eOHMKOB C yKa3aHHUEM LIEHBI.
[Ipy HEOAHOKpPATHOM MOCTYIIEHHH yueGHUKA, He UMEIOLIEM OTIMYHH, KpoMe roza
W3AaHUsA M LEHbl, BCE MOCTYIUIEHHS 3aHOCATCA HA CAHWHYIO KapTOHKY. Ecnu xe B
yueGHMKE BHECEHbI NOMOTHEHMS M M3MEHeHMs, TO Ha Hero 3aBOJUTCA HOBai '
kaprouka. KapToukn paccTapisioTCs B y4eTHYI0 KapTOTEKy IO KiaccaM, a BHYTPH
KmaccoB — mo npeameram. [locie crmcanus Beex yueOHUKOB KapTOYKH U3BIMAIOTCA
M3 KapTOTEKH. -

2.19. VYderHble KapTOYKH YUEOHHKOB pPErMCTpUpYIOTCH B «Kypnaie
perucTpaly yUeTHBIX Kaprouek OMOIHOTedHOro ¢oHIa MKOIBHBIX Y4eOHHKOBY,
KOTOpHIf Bezercs 1o 00pasily: HOMEp Mo TOpAJIKY, Ha3BaHHe, Kiacc, Ne akra
BBIOBITHA KapTOYKH.

2.20. Yuery moajiexar Bce BHIbl y4eOHHKOB H yuebubix nocobuit. Paboune
TeTpajy, IMIAKTHYECKHE MAaTepHaibl, TaGIMUbI, MPOMNACH, KOHTYPHBIC KapThbl,
AT/AaCH! SBJSIOTCS [JOKYMEHTaMH BpeMeHHoro xapakrtepa. Mx y4er IPOM3BOAMTCS B
«TeTpaay ydeTa JIOKyMEHTOB BDEMEHHOTO XapaKTepay.

2.21. Ha npHHSTHIX NEPBHUHBIX YYETHBIX JOKYMEHTaX MPOM3BOAUTCS 3aIlHCD,
MO/ITBEPIKAIOMIAs], YTO MOCTYNHBIIHE JOKYMEHTBI PUHATE! B GubnuoTeuHbli HOHI
KaK B OBBEKT 0CO00 LEHHOro JABMKMMOrO MMYIIEeCTBa (naiee - OLUIN) unm Kak B
0OBEKT MHOTO JBHXMMOT0 HMYIIECTBA.

2.22. [lepBuuHble YuHeTHble  JOKYMEHTBI,  MOATBEPKAAIOLIUE bakt
MOCTYTeHus, NepeialoTcs B GyXraaTepHio i BKJIIOHCHHA B y4eT OubIHOTEYHOTO
thoHa.

2.23. ExexBapTaibHO, NPH YCIOBHM M3MEHEHHUS COCTaBa OLUIU, cBenenus ob
obuieM KOJMYecTBE M CTOMMOCTH J[IOKYMEHTOB, BKIIOYEHHBIX B  COCTaB
GubnuoTeyHoro (oHAa, Kak 0OBEKT 0co00 UEHHOro JBIKHMOIO HMMYUICCTBA,
repelaloTCs yupeuTeio.

2.24. OcHoBHble TpeboBaHHs, MpeabABIAEMbIE K Yy4ETY OnOIMOTEYHOTO
boHna:

« [IOJHOTA M JIOCTOBEPHOCTH Y4ETHOH HH(OPMALIHH;

« OMNepaTHBHOCTE;

+ JIOKyMEHTHpOBaHHOE O(OpMIICHHE KaXKAO0ro MOCTYIMICHHS B GoHI U KaXI0TO
BBIOBITHS U3 HOHAR; ‘

« COBMECTHMOCTH MPHEMOB M (JOpM yuera, HX HaIEKHOCTE MPH Napajie]bHOM
MCTIONb30BAHNHA TPAMIIMOHHOM H ABTOMATH3HPOBAHHOH TEXHOJIOTHH y4eTa;

. COOTBETCTBME HOMEHKIATyphl TMoOKasateneil ydera (OHIA aHAIOTHYHLIM
[ToKasaTessiM rocy1apcTBEHHOH OMOINOTeIHOH CTaTHCTHKH.




3. lMopsiaoK BbIJa4H H BO3BPATA Y4eOHHKOB

3.1. Tlopsmox monb30BaHWS  yuyeOHOH  JMTepaTypod  ompejensercs
[Tonoxenuem o Gubmuorexe, [IpaBuiamMu Moab30BaHMA OMONMOTEKOW M JIaHHBIM
[TonoxeHueM.

3.2. K ofy4aiommmcs, OCBaMBalOLUIMM  OCHOBHbIe —OOpa3oBaTesbHbIE
mporpaMMbl B Tipefenax (efepaibHBIX TOCYNApCTBEHHBIX 00pa3oBaTelbHbIX
CTaHAAPTOB, OTHOCATCA:

« 0Oydarolirecs, OCBaMBaKOLMe MPOrpaMMy HauaJbHOro 0b1iero obpasoBanus;
« oOywaroumecs, OCBaHBAIOLIKE MIPOrpaMMy OCHOBHOIO 0611ero odbpa3zoBaHus;
« obyuarolpecs, OCBaHBAOLINE MPOTrPaMMy CpeHEro obuiero oopasoBaHus.

3.3. lllkona GecnnatHo obecreunBaeT 00ydarOMUXCs yaeOHUKaMH, y4eOHBIMU
M y4eOHO-METOANYECKUMHU TTOCOOMAMM B COOTBETCTBUH C (eflepalbHbIM IepevHeM
y4eOHMKOB, JOMyIIEHHBIX K HCIIOJNB30BaHMIO TPH  peaiM3alMi  MMEIOLIHX
aKKpeMTAllMI0 00pa3oBaTeNIbHBIX TPOrpaMM  HAuYalbHOrO 00LIero, OCHOBHOIO
obmero, cpensero  obmero obpasoBaHuMs B mpeienax  (enepanbHBIX
rocyJapcTBEHHBIX 00pa3zoBaTeNbHBIX craHaapToB. Obecriedenne 00y4aroLIMXCs
YKa3aHHBIMH M3aHMSIMH OCYILIECTBIISCTCS 3a CHeT M3/laHui, uMerolmxcs B donue
mKonbHOH ~ Oubauoreku. bubavoTeuHbld  QOHA  €XKEroJHO  IOMOJIHAETCH
HeoOXOAMMBIMH y4eOHUKAMH, y4eOHBIMU H y4eOHO-METOIMUECKUMH TTOCOOUSIMH.

3.4. YuebGHas nuTepaTypa HCIIOJNB3yeTCsi B COOTBETCTBHH ¢ PenepaibHbIM
craHaapToM u PejiepanbHbIM NepeyHeM y4eOHUKOB.

3.5. Obecnieyenne yuyeOHMKAMH M y4eOHBIME MOCOOMAMH, a TakxkKe yueOHO-
METO[HYECKMMH MaTepHallaMH, CpeICTBaMH 0O0y4YeHHs M BOCIMTAHMs OpraHH3alHi,
OCYIIECTBIISIOLINX 00pa3zoBaTeNbHYO JIeSTeNIbHOCTD no OCHOBHBIM
oOpasoBaresbHBIM TpOrpamMMam, B Ipejenax denepatbHBIX TOCYAApCTBEHHBIX
oOpa3oBare/bHBIX CTaHJAPTOB, 00pa3oBaTe/NbHBIX CTAHIAPTOB OCYILIECTBIACTCS 3a
cueT GIO/DKETHBIX ACCHIHOBaHHMM (eaepasbHOro 0O1KeTa, 010/KETOB CyOBEKTOB
Poccuiickoit Meepaliii i MECTHBIX GIO/DKETOB.

[Tonb3oBanne yueOHMKAMH H y4eOHBIMH TMOCOOMAMH  O0Yy4YarOLMMHCS,
OCBAaMBAIOLIMMH Y4eOHBIE TPeAMETHI, KYpChl, AMCIHUILUTHHBI (MOIY/H) 32 MpeielaMH
penepanbHBIX rOCYIapCTBEHHBIX 00pa3oBaTebHBIX CTaHAAPTOB, 0OPa30BATEIbHbIX
CTaHaapToB W (MiM) TOMYYalOUIMMM TMJaTHble 0Opa3oBaTtesbHbIe YCITyTH,
OCylIecTBIsieTCSs B TOPSAKE, YCTAHOBICHHOM OpraHM3alMei, OCyIIecTBsIomeH
00pa3oBaTe/IbHYIO AeATEIbHOCTD.,

Vyebuuky, yueOHbie mocobus M y4eOHO-METOIMYECKHE Marephallbl,
HeoOXomuMBle O0O0YYalOLIMMCS ISl OCBOEHHSl y4eOHBIX MpeIMeToB, KypcoB,
IMCUMIUIMH 3a npejenamMd (elepalbHbIX TOCYyJapCTBEHHBIX 00pa3oBaTelbHbIX
CTaHIapTOB, POAMTENH (3aKOHHBIE MPE/ICTABHTENIH) MPHOOPETAIOT CAMOCTOATEILHO.

3.6. JleTaM-HHBAIMIAM M JAETSM C OrpaHHYeHHBIMU BO3MOKHOCTSMH 3710POBbS,
obydalommMMcs Ha JOMy MO OCHOBHBIM 00111e006pa3oBaTe/ibHbIM [porpaMmaM ¢
MCIIONB30BAHNEM JMCTAHLMOHHBIX 0Opa3oBaTebHLIX TEXHOJOTHI Ha MepHoa
nosyueHns o6pa3oBaHus yueOHUKH MPeI0CTaBIIIOTCS B M0Jb30BaHKue OecriaTHo.




3.7. YueOHuukH, yueOHbIe U yueOHO-METOANYECKHE TOCOOUS MTPeI0CTaBIAIOTCS
YYaKOIIMMCs IIKOJIBI B JIMYHOE I10JIb30BaHHE 10 OJHOMY KOMILIEKTY CPOKOM Ha
OJIMH T'OJl HE3aBUCUMO OT TOrO, Ha KaKoil cpok oOy4eHHst OHM paccuuTaHbl. Bropoit
KOMIUJIEKT Y4eOHMKOB MOXeT ObITh BblJaH MO 3asBICHHIO POJIUTENEH B CBS3M C
yXYIIIEHHEM 3/10pOBbs 00Y4HalOLIEerocs MpH HATHYUK CBOOOJHBIX IK3EMIUISPOB B
oubnuorexe.

3.8. Ilepen nauanom yye6Horo roja 6ubinorekapb BblaeT yueOHHKH Ha KJIace
KJIaCCHBIM pyKOBOAUTESAM 1-11 KiaccoB 1o rpauky, yTBepKA€HHOMY IHPEKTOPOM
IKOJbL. Bbinaya y4eOHON suTepaTypbl KJIACCHBIM PYKOBOAMTENAM (DUKCHPYETCH B
«KypHane Bblaud Y4eOHMKOB» M TOATBEpPXKIAeTCs TMOMAMUCHI  KJIACCHOTO
PYKOBOJHTEIS.

3.9. OOyuaromuecs WIKOJBI MOMY4YalOT y4eOHHMKM W ydeOHble mocobus u3
(donna 6ubnMOTEKH y KJIaCCHBIX PYKOBOJAMTENEH B KOHIE,B Havajle y4eOHOro roja.
Bbiaua yueOHUKOB U y4eOHBIX nocobuii poautensm 1-x Ki1accoB ¥ oOyvaroUMes
2-9 knaccoB (UKCHPYETCS KJIACCHBIMH PYKOBOAMTENSMH B «BeaoMOCTH BbIIAYM H
BO3BpaTa y4eOHHMKOB» M MOATBEP/KAACTCS JIMYHOW MOANUCHIO OJHOTO U3 POAMTENeH
obyuatomerocs B 1 kiacce, a Bo 2-11 kiaccax — TM4HO#M NMOANUCEI0 00yyaloLIerocs.
«BenomocTH BblIa4M M BO3BpaTa y4yeOHMKOB» XpansatTcs B Oubnauorexe. KnaccHbie
pykoBoguteny 1-11 knaccoB mpoBoAsT Gecemy-MHCTPYKTaK OOYYAIOUIMXCS CBOEro
Kjlacca M MX poauTesnell (3aKOHHBIX TpeACTaBHTENeH) O MpaBUiIaxX MOJb30BaHMS
y4eOHHUKaMH.,

3.10. Beimaua HeoOXOAMMBIX Y4eOHMKOB Ha JeTHHH mnepuon (HUKCHUpyeTcs B
YUTATEJILCKUX (GOpMyJIsipax Mo JIMYHYIO MOANUCE 00y4aloInXCs.

3.11. OGyyvaloumecs: BBIMYCKHBIX KJIACCOB Iepes NMojlydeHHeM JOKyMeHTa 00
OKOHYaHWM IIKOJIbI 00fA3aHBI TMNOJHOCTBIO paccuuTaThess ¢ Oubimorexoil (mo
00X0HOMY JTHCTY). _

3.12. BosBpar y4eOHHMKOB B KOHLE y4eOHOro roja OCYLIECTBISETCS IO
rpadHKy, YTBEpPKAeHHOMY AHPEKTOPOM LLUKOJIbL.

3.13. Obyuatommecs: ob6si3aHbl caaTh y4eOHUKH B LIKOJBHYHO OHOIHOTEKY B
COCTOSIHMM, COOTBETCTBYIOLIEM EIMHBIM TPeOOBaHHSM M0 MX HCIOIbL30BAHHIO H
COXPaHHOCTH.

4. BoiGbiTHE yueOHHKOB 13 OHOIHOTEeYHOTO QOHA

4.1. Cpok ucnonb30BaHusl yueOHHKa He MeHee NATH JIeT.
4.2. BeiObiTHe yueOHUKOB U3 oHIa OMOIMOTEKH MPOU3BOAUTCS MO MPUYHHAM:
« BerxocTH (pusrveckuii H3HOC);
« yCTapesoCTH N0 COJAEPIKAHUIO;
« yrepe (C yKa3aHHEM KOHKPETHbIX OOCTOSTENLCTB YTEPH).
B akte 0 BHIOBITHH (UKCHUPYIOTCH CBeJAeHHs 00 yueOHMKaX, MCKIIOYaeMbIX
TOJIBKO 110 OJJHOH MpPHHYHHE.
4.3. Cnucanue y4eOHMKOB NpPOBOJMTCS HE pexe OJHOro pasa B rox. Ha
Kax bl Bu criucaHus («Berxuen, «YcTapeBiude 1o coaepikaHuio», «YTepsHHbIE
YUTATEJAAMH») COCTaBASETCS aKT B 2-X JK3eMIUIspaxX, KOTOpBIA MOAMHCHIBAETCS




Matepuana, s PECTaBPAUHOHHBIX paGoT wmy
BTOPCBIpbs. YacTy Y4eOHHKOB,
HOM  cocTtosHuM, mocye CIIHCaHMs Moxer

4.7.  Xpanenue CIIHCaHHBIX  y4yeGHKKORB BMECTe ¢ neifcTByrommmy
3arnperuaercs.

* TIPH BBISBNIEHUH (DaKTOB XHILeHMs M NIOPYH JOKyMeHTOB;
* B Cily4ae crTuxmiinoro Oencraus, foXkapa wuam npyrux Ype3BbIYaMHBIX
CHTYallH|, BBI3BaHHBIX IKCTpeMalbHbIMH YCIOBHAMHU;
*  TPH PCOPraHM3alMK U THKBHAALHY Oubnnorexy.
Hns  nposenenus MPOBEPOK  nUpeKkTOpoM 00pasoBarenbHoif OpraHM3aiuu
Ha3HAYAeTCA KOMHCCHA, B cocrap KOMHCCHM  nomxen BxoauTs NpeJcTaBUTENH
Oyxranrepuu.

VR |

NPHIIOKEeHHEM Kk HEMY cnHucka .I[OKYMGHTOB, OTC}’TCTBYIOIIIHX no HBYCTaHOBJ]EHHOH

* AOKYMEHTOB yye6HOro (onpa mo AAHHBIM yyera;
* JOKYMEHTOB, HMEIIHXCS B HaJTHY My,
* JOKYMEHTOB, OTCYTCTBYIOIMX B OubIHOTEYHOM tonzme mo HEYCTaHOBNEeHHO
NpHYKHeE,
B akre Taxxke YKa3bIBalOTCS HOMEp u jpara aKTa O NMpoBeaeHHH npeabiayiei
NpOBEpPKH. AKT ¢ IIpHTIOKEHHEM crhiHcka JIOKYMEHTOB, OTCYTCTBYIOLIMX 10




YCTAHOBJIEHHOMN MpPHYHHE, MOAMMCHIBACTCS MpEAceaaTe/IeM U 4IeHaMH KOMHCCHH
yTBEPIK/AAeTCs AHPEKTOPOM LIKOJIBI.

5.4. Tlpu BBIABIEHMH B [IpOLIECCE MPOBEPKH doHga OTCYTCTBYIOLIMX
JIOKYMEHTOB ¥ HEBO3MOXHOCTH YCTaHOBJICHHS BUHOBHLIX JIHII yOBITKHM 1O HeJlocTavye
CTIMCHIBAIOTCS B COOTBETCTBHH C IENCTBYIOIIMM 3aKOHOAATEIBCTBOM.

6. Jle1oNpOM3BOCTBO B OPraHU3alHH yueTa GHOIHOTE HOro ¢onaa

OCYILeCTBIISIETCS MO NPaBMIaM BeJeHUs 1eJI0NPON3BOACTBA.

6.2. OCHOBHbBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBISETCSA Y4eT, MOAIEKAT
MOCTOSHHOMY XPaHEHHIO KaK JOKYMEHTBI CTPOroi OTYETHOCTH. [TocrosiHHO, 110
TMKBUIALMM OWOTHOTEKH, XPAHATCA PEerucTpbl MHAMBHAYaJIbHOr0 H CyMMapHOTo
ydeTa JI0KyMeHTOB GuGiuorednoro Gonaa (perucTpalMOHHbIe KHUTH, HHBEHTAPHBIE
KHUIH, KHUTM CYMMApHOTO y4eTa, y4eTHBIH KaTaor U KaTanoru).

6.3. B COOTBeTCTBHM C T[paBUIaMH OpraHU3alMHd TrOCyIapCTBEHHOTO
ApXMBHOTO Jle/la yYCTaHABJIMBAIOTCA C/EYIOUME CPOKH XpaHEHHS JOKyMEHTOB,
0becreyrBaroIINX yU4eT H COXPaHHOCTb (POHIOB:

. CONpOBOJMTENbHbIE HOKYMEHTh (HAKIagHbie, CY€Ta, OMHCH, CMHCKH Ha

[IOCTYTAOILLYIO JIUTepaTypy) — 3 roja;

« KHUra ydyeTa JIMTEPaTypbl, YTEPSHHON UMTATEIAMH H NPUHATON B3aMeH, — 3
roja;
. aKThl HA CTHCAHWE KHHUT M MEPHOAMYECKUX H3JaHUH, YYETHBIE KapTO4KH,

KHIKHbIE (POPMYJISPBI CIIHCAHHBIX M3naHui — 10 jer.

6.4. Tlo uCTeUeHMH CPOKOB XpaHEHHS y4YeTHbIE JOKYMEHTbI MOMIEKAT
VHHYTOXKEHHIO B YCTAHOBIICHHOM MOPAIKE.

6.5. Jlo OKOHUaHHA OYepeLHON MPOBEPKH (OH/I2 XPAHATCS aKThI O pe3ybTaTax
MpOBEIEHUs POBEPKU HATHYHS IOKYMEHTOB 6ubnmoTteyHoro Goxa.

7. OGecnieyeHne COXPAHHOCTH
6ubanoTeunoro Gonaa WKOJIbHBIX YUeOHHKOB

7.1. Coxpanroctb (hoHa obecreqnBaeTCs CO3AaHNEM ONTHMATIBHBIX yCIIOBUH
XpaHeHHs ¥ HCTIONb30BaHUs yUeOHNKOB, a TaKkKe OXpaHoii X OT MOPYH ¥ XMILEHHH.

7.2. XpaHenue Y4eOHHMKOB OCYLIECTBIAETCS COIIACHO JIEUCTBYIOLIUM
MHCTpYKLHUAM 110 OXpaHe Tpy/a H MoKapHO# 6€30MacHOCTH.

7.3. ®oH1 yueGHUKOB PacrosaraeTcs M y4UThIBAETCA OTACIBHO OT OCHOBHOTO
(onHna. :
7.4. OTBeTCTBEHHOCTb 3a OPraHM3alMI0 COXPaHHOCTH (oHxa y4eOHHKOB
BO3MAraeTcs Ha JUPeKTopa IIKObI ¥ GubnroTekaps (OTBETCTBEHHOTO THULA).

7.5. B 1e/1sX KOHTPOIS 33 COXPAHHOCTBIO YUeOHHKOB 00y 4arOIMMHCS 2 pasa B
rog (ceHTsOps W ampeins) OMONMOTEKOH MPOBOAATCS BLIOOPOUHBIE PEHIbI 110
npoBepke cocTosiHus yueOHukoB. CBeleHus O pesyrbTaTax peitna HOBOASATCS [0

6.1. Opranusanus paboThl C JOKYMEHTaMH M0 YHETy oubnuoTeyHoro (GoHza
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KJIACCHOTO PYKOBOMTEJISA, NIpH HeobXxoaumocTu 10 3aBy4a no YBP. Ilo pesynbratam
MPOBEPKH COCTABIIAETCA aKT.

8. [IpaBu.i1a no1b30BaHUA
yueGHHKAMH 17151 00yualouuXcsi H PoaAHTe e

8.1. Ofyuaiowikecs MMEIOT MMPaBO MNOMyyaTh y4eOHHWKH, MpeayCMOTpEeHHbIE
06pa30BaTeILHEIMH [IPOTPAMMaMH IIKOJbI, BO BPEMEHHOE MONb30BaHKHe W3 (oHIA
oubaunorexu OecIaTHo. :

8.2. VueOHHMKH BhIIAIOTCS 00YyYaIOMMMCS CPOKOM Ha OJHMH roji, HE3aBUCUMO
OT TOro, Ha KaKoii CPOK 0Dy4eHHs OHH paccYHTaHbl, 6e3 npasa nepeaavn U MpoJaaxy.
Bo3Bpar yueGHUKOB rapaHTHPYETCs POJXHTENSAMH (3aKOHHBIMH IPEICTABAUTEIAMHI).

8.3. VueOHuKH MOTyT ObITH BblIaHbl KaK HOBBIE, TAK M MCIOJIb30BaHHbIC paHee.

8.4. O6yuaroluiecss O/DKHBI MOANMUCATh KaX/Ibld Y4YeOHMK, MOMy4eHHBIH
3 GOHIA IIKOIbHOM GubHoTeKH (yuedHsIH ro, haMuus, uMs, K1acc).

8.5. YueOHHK J0/DKEH UMETh AOMOIHUTEIBHYIO ChEMHYIO OOJIOKKY.

8.6. B yueOGHMKaX HeNlb3s MUCaTh, PHCOBaTh, 3arM0aTh U BBIPBIBATH CTPAHHUILBI
U T.I.

8.7. Obyualonuecs 00s3aHbl BO3BpallaTh LIKOJIbHbIE y4eOHHKH B-ONPSITHOM
BUJIE, 110 HEOOXOMMOCTH PEMOHTHPOBATh HX.

8.8. YueGHMKH JI0JDKHBI BO3BpallaThes B OUOIHOTEKY B YCTAHOBJIEHHBIE CPOKH
B KOHIIE y4eOHOro rojia, 10 JeTHHX KaHUKYJL.

8.9. Bemyckuuku (9,11 kmaccoB) 00si3aHBI pacCUMTaThes ¢ OMONMOTEKOM
110 MCTEUeHHH CpoKa 00y4eHus (10 MoNyueHus aTTecTara).

8.10. O6yuarouuecs, BpiObIBArOLINE B TeUeHHE yueOHOro roja, o0s3aHsl caTh
yueGHHUKH Nepe]] NoyYeHHeM J0KyMEHTOB.

8.12. OTBETCTBEHHOCTh 33 COXPAHHOCTH IMOJYYEHHBIX IIKONBHBIX YYeOHHKOB
HECYT KaK 00yJaloliecs, Tak 4 UX POJUTENH (3aKOHHbIE TIPE/ICTABUTEIH).

8.13. OGyqatommecs 00s3aHbl  Oepe’KHO OTHOCHTBCA K  ydeOHHKaM,
He JIONyCKAaTh MX 3arpA3HEHHs W TOPYM, NPUBOIAALIMX K [OTepe HHOOPMALMH,
yXyAIIAmMUX  yAoG0YMTaeMOCTh,  YCIOBHA  4TeHHs  (NMOTeps  JNEMEHTOB
u300paXkeHusl, MATHA, L@APANHMHBl, OTCYTCTBHE OJHOH HmM Oojee CTpaHHI,
CKIIeHBAaHHe CTPAHMIl U MOBPEXIEHWe TeKCTa WM WILUIIOCTPALMM TIPH PAaCKPbITHH,
nedopMarius, OTPENaHHOCTh 610Ka MK TeperieTa).

9. OTBEeTCTBEHHOCTD
Y4aCTHHKOB 06pa3oBaTe/IbHO 1esiTeIbHOCTH

9.1. JIMpeKTOp WIKOJIbI HECeT OTBETCTBEHHOCTh 3a OPraHM3aLMIO PabOTHI 1O
CBOEBPEMEHHOMY TONOIHEHHI0 OUOIHOTEeYHOro (OHAAa IMKONbHBIX Y4eOHHKOB,
obecriederie obyuyalommuxcs yuyeOHMKaMH, y4yeOHBIMH TMOCOOMAMH, yueOHO-
METOMYEeCKUMH MaTepHaliaMi, CpeficTBaMy 00y4eHHs ¥ BOCITUTAHHS.

9.2. 3aMecTHTeNb AMpPEKTOpa MLIKOJbI MO y4eOHO-BOCHHUTAaTENbHOH paboTe
ompesaenseT MOTPeOHOCTh IIKOJBI B y4eOHMKaX, COOTBETCTBYIOLIMX MpOrpamMmam
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0o0y4eHHsl, OCYIIECTBISIOT KOHTPOJb 3@ HCIIOJb30BAHUEM I1€J1arOrHYeCKUMHU
paGOTHUKAMH B Xofe 00pa3oBaTe/bHON JAeSTENBHOCTH YYeOHMKOB, y4eOHBIX
mocobuit M yueOHO-METOAMYECKHX MAaTepHanoB B COOTBETCTBHH CO CITHCKOM,
ofpee/eHHbIM LIKOJOH, COBMECTHO C YYHTENAMH M 3aBeJyloluM OuOnHoTekoin
OCYIIECTBIISIET KOHTPOJIb 32 BBIMOJHEHNWEM 00y4alolMXcs eIMHBIX TpeGoBaHuH Mo
HCITO/IB30BAHHIO U COXPAHHOCTH Y4eOHHUKOB.

9.3. KnaccHble pyKOBOIMTENIM HECYT OTBETCTBEHHOCTb 3a BOCIHTAaHHE Y
obyuarommxcs 6epeKHOro OTHOIIEHHs K y4eOHO#H KHHUTe, 32 COCTOSAHHE Y4eOHUKOB U
yyeGHBIX TOCOGMH O06yualomMXCcs CBOEro Kiacca B TedeHMe ydeGHOro roja,
CBOEBPEMEHHYI0 BbIJadyy (caady) y4eOHHKOB, y4YeHBIX M y4eOHO-METOAMYECKHX
noco6uii B 6M6IHOTEKY B COOTBETCTBHH C IpaMKOM, YTBEP)KISHHBIM JHUPEKTOPOM
LLIKOJIBI.

9.4. bubnuorekapb (MO0 OTBETCTBEHHOE) HeCeT OTBETCTBEHHOCTh 3a
noctoBepHOcTh  MH(opMaumu 00 obecreuyeHHOCTH yueOHMKaMH, Yy4eOHBIMH
nmocobusaMH H y4eOHO-METOAMYECKHMH MaTepuasaMu o0y4alolIMXCs IIKObI, 3a
opraHu3auMio paboTel OGMOIMOTEKH MO BBIAYe W BO3BpATy y4YeOHWKOB, Y4eOHBIX
nmocobuit U y4eGHO-METOMYECKUX MaTepuasioB OOy4alolIMMHCs, 3a COXPaHHOCThH
6ubnuoreunoro GoHaa yueOHOMH THTEpaTyphI. ;

9.5. Poaurenu (3aKOHHblE  TNpeACTaBUTENM)  oOydaromMxcs  HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJIyYEHHBIX Y4eOHMKOB, y4eOHBIX 1OcoOMi U
y4e6HO-METOJMYECKUX  MaTepHaJioB B  COOTBETCTBHH C  JIEHCTBYIOLINM
3aKOHOJATE/IbCTBOM.

10. 3akJI0YHTEIbLHbIE TOJOKEHHS

10.1. Hacrosiee [Tonoxenue o mkonsHoM Oubanoreunom Qonzue, nopsiake
ero popMHpOBaHHUS, ydeTa, MCIONb30BaHUs U 00ecriedeHHs COXPAaHHOCTH ABJIAETCH
JIOKAJTbHBIM HOPMATHBHBIM aKTOM, NpUHUMaeTcs Ha [TegarorndeckoM coBeTe MIKOJIbI
u yTBepxaaercs (b0 BBOAWTCA B ACHCTBHE) NMPHKA30M JHPEKTOpa OpraHW3alluy,
ocyllecTBisolleit 00pa3oBaTe/IbHYIO JIeATENbHOCTb.

10.2. Bce u3MeHeHHs: M [IONOJHEHHMA, BHOCHMBbIE B Hacrosdulee [lonoxenue,
obopMiIsIOTCS B NHUCbMeHHOW (opMe B COOTBETCTBHM  JICHCTBYIOIIHUM
3aKkoHojarenscTBoM Poccuiickoi @enepaiiuy.

10.3. TTonoxenue o OGubnuoreunom Qonae oOpa3oBaTeNbHON OpraHU3alMH
NpUHHUMAETCs Ha Heonpe/esneHHbli cpok. M3menenus u nononHerns K [onoxexuio
MPUHUMAIOTCSA B [IOPAAKe, MpeaycMoTpeHHoM 11.12.1. Hactosuiero [Tonoxenus.

10.4. Tlocne npunstus [lonoxkeHus (MaAM H3MEHEHHH M JONOJHEHHH
OT/IeJbHBIX TYHKTOB M pa3fesioB) B HOBOM peJaKkUMH TMpeAbiaylias pelakius
aBTOMAaTHYECKH yTpayHBaeT CUILY.




